How to use the ASK IAP CD.
1. If the version of PowerPoint on your machine is either PowerPoint XP (2002) or 2003, then you will be prompted to enter a password or open the presentation as a ‘read-only’ presentation. In such a case, you are advised to open it as a ‘read-only’ presentation.

2. If the version of PowerPoint is older than the ones mentioned above i.e. Office 2000 or older, then you will have to install the ‘PowerPoint 2003 viewer’ to view the presentation. 
a. You have to double click on the ‘pp2003viewer’ file that is on the CD in the ‘PowerPoint 2003 viewer’ folder and install it on your machine. 
b. Then, opening the PowerPoint 2003 viewer thus installed from your ‘Start menu-Programs’, you have to open the relevant presentation  file from the CD. 

c. The presentation will then open only as a powerpoint show.

3. It is advisable that the presenters install either Microsoft Office XP or 2003 on their own machines so they can view the ‘notes’ relevant to the slides to prepare for the presentation as well as guide them on the intended flow and the points to be elicited in audience interaction. Some notes offer explanation for the slides content. 

